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1. Tai va cai phan mém trén may tinh dé giang day

Mg trinh duyét Web tim kiém theo tir khoa “download microsoft teams”
Chon muyc c6 duong dan
https://products.office.com/en-us/microsoft-teams/download-app

Budc 1: Tai phan mém
Tai xuéng Microsoft Teams trén
moi thiét bi

Ket n6i trén Teams tif moi nai vdi céc thiét bi chay Windows, iOS, Android va mdy Mac hodc dua
ngUai dy tif xa vao cac khong gisn hop thuéc moi quy m6 béng Teams.

Tai xuéng Teams cho may tinh cta ban

Téi xudng Teams

Budc 2: Sau khi tai xudng may tinh, chay chuong trinh cai dat.

B Microsoft

Installing Microsoft Teams

Budc 3: Tao tai khoan
Click chon muc Signup

@ Microsoft Teams - 5

Microsoft Teams

&

Enter your work, school,
or Microsoft account.

ign-in address

Not on Teams yet? Learn more

Sign up for free



https://products.office.com/en-us/microsoft-teams/download-app

Budc 4: Nhap email ca nhan dé tao tai khoan
B a] 27 Microsoft store for Busi X E e

¥

O @

& | https://businessstoremicrosoft.com/en-us/create-account/signup?products=CFQ7TTCOKEPS:0001 &lm=deeplink&Imsrc=des

Microsoft Teams

B Microsoft

Enter an email

We'll use this email to set up Teams. If you already have a
Microsoft account, feel free to use that email here.

Ema;

dunghv@gbu.edu.vn

m

Terms of use

Feedback

Trademarks  © 2020 Microsoft

Privacy & cookies

Budc 5: Tai tai khoan bang email giéo duc dé duoc mién phi trong day hoc, click
“Sign me up”

=

a] 2% Microsoft Store for Busi X ‘ 4+ = u] X

O

£ | httpsy//businessstore microsoft.com/en-us/create-account/signup?products=CFQ7TTCOKSP5:0001 &lm =deeplinkadmsre=des

*

~

Microsoft Teams

B Microsoft

£ dunghv@gbu.edu.vn

Sign up Office 365 for free

This looks like a school account. For you, we recommend
the free Office 365 Education plan. You'll get Microsoft
Teams and all the Office Online apps for free.

Termsofuse  Trademarks  © 2020 Miaosoft ~ Feedback

Privacy & cookies

Budc 6: Thuc hién 1énh tao lap, Click “Sign up”

><|+v - o &%

B 4—5‘ 2% Office 365 Education
< - O @

& | https://signup.microsoft.com/signup?sku=Education

Get started

Office 365 Education includes Microsoft Teams, Office on the web,
and OneDrive. Teams is a hub for chat, assignments, and content h
creation, and connects students, teachers, and staff in an online
classroom.

Some schools will also have access to Office desktop apps, like
Word, Excel, and PowerPoint.

’ dunghv@qbu,edu.vnl

Signup ®




Budc 7: Xac dinh vai tro Giang vién: Click “I’m a teacher”

B = B% Office 365 Education X |+ v - (=] X

& > O G | A htpsy microsoft.

Office 365 Education :
- b

Are you a student or a teacher?

Office 365 Education includes Microsoft Teams and other tools
you need for your online classroom. Teams allows students and
teachers to chat, work on assignments, and co-create documents.
If you're an IT admin, sign up your school.

I'm a student @ I'm a teacher @

Budc 8: Nhap thong tin ca nhan cua giang vién
- Nhap Ho tén, mat khau va so x&c nhan (6 so nay duogc gui vao email cua ca nhan).
- Clcik “Start” dé hoan thanh tao tai khoan (boi qua trinh thuc hién hoan thanh).

[ n| B9 Office 365 Education X |+ ~ - a x

“ O @ 3 | https:/signupmicrasoftcom;signup?siug = EducationgiStepsData Emal = rangdi640abu.edu sk =4763226-Sbe-de75-5931-5c50701 abes

Office 365 Education

Create your account
Van Ding Heang

We sent a verification code to Wiggadi@gbu.edu.vn DBr the code 1o complete
signup.

Microsoft may send me promotions and offers about Microsoft prodiacts and sensces for

with select pi
learn more.




2. Dang nhap tai khoan Microsoft Teams
Budc 1: Chay phan mém Microsoft Teams (goi tat & MS Teams)

Nhép dia chi email dd dung dé tao & phan trude, sau d6 click “Sign in”
i Microso ft Teams

— =

Microsoft Teams

&

Enter your work, school,
or Microsoft account.

dunghv@qbu.edu.vn

Not on Teams yet? Learn more

Sign up for free

Budc 2: Nhap mat khau ca nhan cia MS Teams, sau d6 click “Sign in”

K Login to Microsoft Teams — O *

% Microsoft

dunghv@qgbu.edu.vn

Enter password

LI 222l Ll ]]

Forgot my password

Sign in with another account

Terms of use  Privacy & cookies




3. Pdi ngdn ngir Tiéng Viét cho gido dién phan mém
+ Sau khi dang nhap, click vao tén tai khoan ¢ goc trén-phai ctra s6 chuwong trinh
+ Click chon Settings

I Search for or type a command @ - 0O x
Teams
VH  Van Diing Hoang
fourteams Available >
4 Set status message
[ Saved
T Settings
& ' '
Zoom - (100%) + =]

Chuyén d& 2 (Céc hé
théng théng minh)_D...

Tin hoc tng dung (PH

Dia 60) QBU_Tap hudn MS Teams

Keyboard shortcuts
About >
Check for updates

Download the mobile app

Sign out

+ Chon muc “General”, & muc “Language” chon Tiéng Viét,
+ Click chon “Save and restart” dé luu va khdi dong lai phan mém

Settings x
I £33 General I I I
& Privacy Grid List

L1 Notifications

oo Application
evices

® b Auto-start application
ermissions

v cal (O Open application in background
alls

On close, keep the application running

() Disable GPU hardware acceleration (requires restarting Teams)

0 Register Teams as the chat app for Office (requires restarting Office
applications)

Language

Restart application to apply language settings.

Tiéng Viét (Viet Nam) s

Keyboard language overrides keyboard sharteuts.

English (United States) A3




4. Tao cac nhém dé giang day theo Lép hec phan

Luwu y: Giang vién tao ra ma cac nhom dé giang day theo 16p hoc phan, can duoc
o dinh, néu sau nay co chinh stra hodc xda/tao lai thi phai cap nhat Ién céc 16p
hoc phan twong wng trén E- -learning QBU dé dam bao sinh vién c6 thé vao hoc
duoc voi giang vién va dam bao dé cong tac giam sat ctia Nha truong thuc hién
duoc theo yéu cau.

Budc 1: Trong muc nhém, chon “Tao nhom”

Tim ki€m hoic gé& |&nh

7.-' < Quay lai
(=] Tham gia hoac tao nhom Tim kiém nhom Q
L
Nhém . HY
a . o
Biitip Tao nhém Tham gia nhém bang ma
-~ 00 N
“ Nhan mé dé tham gia nhém? Nhip ma
Tep vao phan phia trén,
B

+ Budc 2: Chon muc “Lép hoc”

Chon loai nhém

[ ]
/A
e P

-
=y ~

Lép hoc Céng déng hoc tap Nhan vién
Thao ludn, di n nhém, bi tap chuyén nghiép (PLC) Quén tri va phat trién truéing hoc
Nhém lam viéc cla giang

vién




+ O myc “Tén”, nhap tén 16p hoc phan giang day cua giang vién
Sau d¢ click “Tiép tuc”

Tao nhém cua ban

Gido vién 13 chi s& hifu ciia nhém I8p hoc va hoc vién tham gia vdi tu cach 13 thanh vién. M&i nhom
18p hoc cho phép ban tao cic bai tap, bai ki€m tra, ghi lai § ki€n phan hdi cia hoc vién va cung cép
cho hoc vién khéng gian riéng tu &€ ghi chi trong S6 tay Idp hoc.
Tén

Chuyén dé 2 (Cac hé théng théng minh)_PH CNTT 59

M8 t (tity chon)

Tao nhém b'éng cach st dung nhém hién tai lam méu

+ Budc tiép theo click muc “Bo qua” dé hoan thanh tao nhém theo Lép hoc phan.
Vi ¢ dady chung ta khéng quan ly sinh vién qua hé thong cua Microsoft Education.

Thém ngudi vao "Chuyén deé 2 (Cac hé théng théng minh)_DH CNTT 59"

Hocwién  Gido vién

Tim kiém hoc vién

B&t diu nhéap tén d€ lua chon nhém, danh sach phan phéi hay ngudi tai truding hoc clia ban.




5. Chén Link Iép hoc phan vao E-learning
+ Buoc 1: Click vao dau 3 cham (....) géc trén-phai cua nhom I16p hoc phan tuong tng.
- Click chon muc “Nhan lién két dén nhom”

Tim ki€m hoac gé lénh

Nhém 23 88" Tham gia hodc tao nhom

Nhém cla ban

ase
s
Nhém

% X 2 s An
=
Xem nhom

Tin hoc ting dung (BH Chuyén d& 2 (Cache B Thémkanh
Dia 60)

théng théng minh)_b.

mij 2

QBU_Tap huadn MS Teams

Thém thanh vién
Rafi khéi nhém

Chinh sifa nhém

Al # 03

Nhan lién két d&n nhém I

Q

Quan ly the

Xoa nhém

S]]

+ Buéc 2: Click nit “Sao chép” dé copy duong Link

Nhén lién két véi nhém

fidf4-4079-8a82-f284134b52768ttenantld=bcaBbfe3-cfc5-4388-a9¢0-1c607f5c4551

Huy Sao chép

+ Budc 3: Chén Link 16p hoc phan vao hoc phan twong (ng trén E-learning

Vao trang web E-learning cua Trudng PH Quang Binh, ding nhap va chuyén dén hoc
phan twong cua giang vién.

- G muc chung hoc phan chon “Thém hoat dong hoic tai nguyén”



# Home @ Trang canhan (i) events &= My Courses &% This course £+ - Erideblocks H¢ Standard view

B > Khoahoc » Chuyén d& 2 (cac hé thdng thang minh)

Chinh sira =
+ |@ Didn dan tin trc & Chinhsra ~ &
+ 0 Hoc tryc tuyén (bang phan mém ZOOM) & hink =
I+ Thém hoa ye
Chuong 1 # Chinh sira =
+
+ Tai liéu bai gidng Chuong 1 # hin A=
+ @ Bai tp Chuong1 & Chinhsira ~ & &
@ 13 of 21 Submitted, 13 Ungraded

+ Budc 4: Chon muc “URL”, click nat “Thém”

Thém hoat dong hoac tai nguyén

®©

ol X

oe

«.
z
a
&

-;lo@o 'y

[ wen

+ Budc 5: Muc Tén nhap “Giang bai truc tuyén (bang phan mém Microsoft Teams)”
- Muc URL bén ngoai: dan Link da sao chép (copy) ¢ Budc 2 vao.
- Click chon muc “Luu va tré vé khda hoc” @€ hoan thanh.

® Thém mot URL méi

~ Chung

I JRL bén ngoai @ https://teams.microsoft.com/\/team/19%3a772589eb31504c689f00093c9( | [ENENEETIET N

» Giao dién

» URL variables

» Thiét lap mo6-dun cd ban

» Khong cho phép truy cap

» Hoan thanh cac hoat dong
» Thé

» Nang luc

I wuvatrdvekhoahor  Luuvachoxem

Mdi lan vao giang day, gidng vién chi vao lép hoc phan tirong ving 6 MS Teams
hodc Click vao muc “Giang bai truc tuyén (bang phan mém Microsoft Teams) ” dé két
noi phan mém.

Dai Véi sinh vién, dau mai busi hoc sinh vién chi can vao E-learning, chuyén dén
I6p hoc phdn va lick vao “Giang bai tryc tuyén (bang phan mém Microsoft Teams) ”
dé két noi phan mém va tham gia budi hoc véi giang vién.

10



6. Giang bai truc tuyén
Gidng Vién can dang nhdp vao phan mém nhgp vao Microsoft Teams trudc
trén may tinh dung dé giang bai.

Budc 1: Tur 16p hoc phan trén Elearning, Giang vién click vao muc “Gidng bai
truc tuyen (bang phan mem Microsoft Teams) ” dé két noi phan mem.

#& Home @b Trang ca nhan Events =8 My Courses i This course ﬂ ~ EI=Hide blocks #¢ Standard

B > Khoahoc > Chuyén d& 2 (cac hé théng thang minh)

Chinh stra ~

+ P
|@ Dién dan tin tirc & Chinhsira ~ &

“+ @ Hoc trifc tuyén (bing phan mém ZOOM) & Chinh sira = =
& @ Gidng bai tryrc tuyén (bang phan m&m Microsoft Teams) ¢ Chinhsira ~ =
+ Thém hogt ddng hoac tai nguyén
Chu’o’ng 1e Chinh stra ~
+
&+ i b
Tai liéu bai gidng Chuong 1 & Chinhsira ~ & [
+

@® Baitap Chuong 1 &

¥ Due 9 April 2020

@ 13 of 21 Submitted, 13 Ungraded

Chinhsia ~ & [

sinh vién tai file y&u cau, gidi bai va nop 1&n hé thdng dung thai gian.

- Trén cira s6 nho bat ra chon “Open Microsoft Teams”
Open Microsoft Teams?

https://teams.microsoft.com wants to open this application.

Open Microsoft Teams

+ Néu Giang vién chua ding nhap thi thuc hién dang nhap (xem muc Pang nhap tai
khoan Microsoft Teams.

, N N . N .2 () , , P 2
Budc 2: Vao bai giang: click vao biéu tugng = ¢ phia dudi cira so

11



{ Tat ca cic nhém

Chuyén dé 2 (Cac hé th... -

Chung

Tim kiém hoac ga lénh @ — m}

Chung Baiding Tép ClassNotebook Baitap Grades -+ © Nhém

'ng ban dén véi Chuyén dé 2 (Cac hé théng théng minh)_PH

Chon nai ban mudén bat dau

Bit d3u cudc hoi thoai mdi. Nhap @ dé dé cap dén mét ngudi nao dé.

A ¢ OB @lf:‘:' g >

+ Céc nt chirc nang trén giao dién chuong trinh & ché d6 giang bai (phan nay gan

twong tu nhu phan mém Zoom

Tim ki€ém hoic g& lénh @ — O

Moi ngudi

Mai ngudi nao do

Hién dang tham gia cudc hop nay (1)

VH Van Diing Heang
® Noud

Danh sach ngudi
tham gia & day
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